Pre-Production Check List
	
	Task
	Notes

	
	Identify Your Audience & Type of Video

(Marketing, :30 TV, Internet . . .)
	

	
	Estimated Total Running Time


	

	
	Write an Outline


	

	
	Tentative Location Shooting Date(s)


	

	
	Final Delivery Master(s) 

(DVD, Streaming Video File, You Tube . . .)
	

	
	Your Targeted Final Delivery Date


	

	
	Recruit Organization Talent 
(on camera & voice over)
	

	
	Select Professional Talent 
(on camera & voice over)
	

	
	Secure Shooting Location(s)


	

	
	Collect Graphic & Logo Digital Files

	

	
	Collect Still Photo Digital Files


	

	
	Collect Video Tapes & DVD’s


	

	
	Write Voice Over Script

	

	
	Write Actor’s Script(s)
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